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Phu luc 11
BO GIAI QUYET THU TUC HANH CHINH LINH VUC XUAT NHAP KHAU
C PHAM VI CHUC NANG QUAN LY CUA SO’ CONG THUGN G

(Kem theo

Luu ¥ quy cach thwe hién va quy wéc viét tit trong quy trinh:

- Khi chuyén ho so gidy: Chuyén ddy du Gidy tiép nhan ho so va hen tré két qua (Mdu s6 01 - Quyét dinh 50 1326/0D-
UBND ngay 11 thang 5 nam 2026 cua Chu tich Uy ban nhan ddn tinh); Phiéu kiém soat qua trinh giai quyét ho so (Mau so

06 - Quyet dinh 50 1326/0D-UBND ngay 11 thang 5 nam 2026 cua Chu tich Uy ban nhdn dan tinh) va kém theo hd so cia
ca nhan, t6 chirc (trong quy trinh viét gon la “Ho so'”).

- Khi phén cong xir Iy ho so, chuyén ho so tir co quan, don vi ndy sang co quan, don vi khac xur ly: Phai ky, ghi rd ho
tén nguoi phan céng/nguoi giao, nguoi nhén va thoi gian giao, nhén trén Phiéu kiém soat qua trinh giai quyét ho so (Mau 50
06). Dong thoi, phai xir Iy phan cong/chuyén dir liéu ho so dién tir trén Hé thong trung khdp voi thong tin trén Phiéu kiém
soat qua trinh giai quyét hd so (Mdu sé 06).

- Xr Iy stra d6i, bo sung, hoan thién lai hd so hoic tra hd so thu tuc hanh chinh:

+ Truong hop hd so con thiéu thong tin, chua day du, chua hop 18: Trong thoi han khong qua 03 ngay lam viéc, ké tir
ngdy nhan dugc ho so tir Trung tdm Phyc vy hanh chinh cong tinh hodc Trung tdm Phyc vu hanh chinh cong cap xa chuyén
dén phai ban hanh Thong bao yéu cau stra do1, bo sung, hoan thién lai h6 so (Mdu s6 08 - Quyet dinh so 1326/0D-UBND
ngay 11 thang 5 nam 2026 cua Chu tich Uy ban nhdn ddn tinh).

+ Truong hop khong du co so dé giai quyét theo quy dinh: Ban hanh Thong bao tra lai, khong giai quyét hd so (Mdu sé
09 - Quyet dinh so 1326/OP-UBND ngay 11 thang 5 nam 2026 cua Chu tich Uy ban nhan dan tinh).

Viéc ky ban hanh thong bao Mau sb 08, Mau s6 09: Lanh dao co quan, donvico thAm quyén dang truc tiép xur 1y, tham
dinh tai cac budc cua quy trinh giai quyét thu tuc hanh chinh hodc ty quyén cho co quan, don vi cap dudi c6 thim quyén
true tiép ky ban hanh thong bao.

- Xirly yéu cau dimg thyc hién thi tuc hanh chinh (khi phat sinh Don dé nghi rat ho so thu tuc hanh chinh ciia ca nhén,
to chuc): Truong hop ca nhan, to chic ¢ Pon dé nghi rat ho so (Mdau so 10 - Quyét dinh so 1326/QD-UBND ngay 11 thang



5 nam 2026 ciia Chii tich Uy ban nhan déan tinh) thi Quéy tiép nhan ho S0 va tra két qua giai quyét tai Trung tdm Phyc vu
hanh chinh cong c6 trach nhiém kiém tra tinh trang va két qua giai quyét thi tuc hanh chinh theo quy dinh, phdi hop véi
nguoi thugce Trung tam Phyc vu hanh chinh cong dé kiém tra va xac nhan trén Thong bao ding giai quyét ho so (Mau 56 05

- Quyét dinh sé 1326/0D-UBND ngay 11 thang 5 ndm 2026 ciia Chii tich Uy ban nhdn dén tinh) trude khi tra lai hd so cho

c4 nhan, t6 churc.
- Quy wéc viét tdt trong Quy trinh gidi quyét:
+ Céc budc trong quy trinh, viét tat 1a: “B1, B2, B3...”.
+ S¢ Cong Thuong, viét tat 1a: “SCT”.
+ Phong Quan 1y thuong mai, viét tit la: “Phong QLTM”.



1. Thii tuc xac nhan nhip khau kim cwong thd theo Quy ché chirng nhan KP (mi s6 1.116562)

2. Thu tuc cap sira doi, bo sung, cap lai do mat, that lac, hu hong Glay chirng nhan KP déi véi kim cuong tho
xuit khau theo Quy ché Chirng nhan KP (mi s6 1.116563)

3. Thii tuc cip Gidy chirng nhian KP ddi v6i kim cwong thé xuit khau theo Quy ché Chirng nhin KP (mi s

1.000658)
Thoi gian giai quyét TTHC: 02 ngay lam viéc ké tir ngay nhan hd so dy du theo quy dinh.
Cac buoc ns n ‘n Don vi/nguwoi Thoi gian £ . ‘n
thwe hién NoOi dung cong viec thwe hién thwe hién Két qua thwe hién
Tiép nhin va xir Iy ho so tai S¢ Cong Thuwong: 01 ngay lam vigc
- Hudng dan, kiém tra, tiép nhan ho so. Té chirc, ci nhan; . | -Mausé0l.
B1: Nop ho so' | - Nhap dit liéu thong tin hd so vao Phan mém. cong chuc tai Trung hé;?}? %hfil(;l - Mau s 06.
- Thyc hién s6 héa va luu trix hd so dién tir. tam - HJ so.
B2:  Chuyé Cong chirc tai T T
v UYER | chuvén hé so (gidy, dién tir) vé& SCT xir 1. -ong chue fat Trung |- 0> 810 hra 6 06.
ho so tam lam viéc N
- HO so.
Lanh dao phong QLTM phan cong cho chuyén o
B3: Phin cé vién xu ly. Linh  d he 0.5 i - Mau s6 01.
o PAan CONE | Tren phiéu kiém soat qua trinh giai quyét hd an a0 phong >0 819 1 MAu s 06.
xir ly ho so x5 % QLTM lam vi¢c .
so (Mau s6 06). - HJd so.
- Trén phan mém.
B4 Thue hia - Mau s6 01.
o 1o pae | Chuyén vién Phong QLTM tham muu xit 1Y, | Chuyén vién Phong | 04 gio | - Mau s 06.
dinh ¥ tham dinh ho so theo quy dinh hién hanh QLTM lam viéc | - H) so.

- Van ban c¢o6 lién quan



https://dichvucong.gov.vn/thu-tuc-hanh-chinh/01a0841f-80f3-72b7-81b1-759f790d803b

Cac buoc
thwe hién

Noi dung cong viéc

Don vi/nguoi

thwe hién

Thoi gian
thue hién

Két qua thue hién

(néu co).

- Vin ban dé nghi.

- Dy thao Gidy ching
nhan hoac van ban tra
101.

Lanh dao Phong QLTM xem xét, chuyén trinh | Ldanh dao Phong 01 gio - Hb so.
Lénh dao So. QLTM lam viéc |- Vin ban c6 lién quan
BS: Tham muu (néu co).
Lanh dao phé ol aie |7 VD ban dé nghi.
duyét Lanh dao SCT xem xét. Lanh dao SCT N - Dy thio Gidy ching
lam viéc e , -
nhan hoac van ban tra
101i.
= \ Ao ) . A rlo1A _ Hf) S0.
B6: Phit hanh Van ‘ghu’ vao so van }‘)an,. Adonqg dau, phat hanh, so
va chuvén két luu ho so (ban giay/ban dién tr). - Vin ban c6 lién quan
qua y cho | - Chuy‘én két qua giai quyét dén BoO phan tiép 01 oidy (néu co).
Trung tim; sb nhén ho so cua S& Cong Thuong tai Trung tdm. | Van thu SCT lam %iéc - Vin ban dé nghi.

héa két qua
gidi quyéet

- Chuyén két qua cho cong churc truc tiép tham
muu giai quyét TTHC thyc hién s6 hoa, luu kho
theo quy dinh.

- Dy thao Gidy chung
nhan hoac van ban tra
101.

Tiép nhdn, ludn chuyén va xi Iy ho so lién thong

tai Van phong UBND

tinh: 01 ngay

lam viéc

B7: Tiép nhan
ho so tai

Cong chic Trung tdm nhén hd so lién thong,
luan chuyén vé Lanh dao Van phong UBND

Cong chtrc tai Trung

tam

0,5 gio
lam viéc

- Ho so.
- Phiéu chuyén.




Cac buéc A n ‘A Pon vi/nguoi Thoi gian £ . ‘A
thue hién NoOi dung cong viéc thue hién thue hién Két qua thwe hién
Trung tim tinh xtr ly.
B8: Phan cong | Lanh dao Van phong UBND tinh phan cong xu | Lanh  dao  Van| 0,5gio |- Hb so.
xtr 1y ho so 1y ho so. phong UBND tinh lam viéc | - Phiéu chuyén.
B9:  Chuyén | Lanh dao phong chuyén mén chuyén hd so cho Lelnh da.OA ph01}g 0,5 gio A
A A I Cong nghi¢p — Xay NN - HO so.
ho so chuyén vién tham muu xur 1y. lam viéc
dung
- Ho so.
B10: Xir Iy hd | Chuyén vién phong Cong nghiép — Xay dung ggﬁyeg E;Zn E h)(zgg 2,5 gio - Van ba171 de ngh;. )
SO tham muu xur 1y. & NEhieh Y| lamviec |- Dy thao Giay ching
dung nhan hodc van ban tra
101i.
- Ho so.
B11:  Tham | Lanh dao phong chuyén mon xem xét, trinh lanh Iéegrllh ndﬁioé P h)(;gg 0l giov | Van bar} ae I%%hl' )
tra ho so dao Van phong UBND tinh xem xét, quyét dinh. g nghiep Y| lamviec |- Du thao Gidy ching
dung nhan hoac van ban tra
101.
- Ho so.
Al s y . : . o s ” - Vian ban dé nghi.
B12:  Phé|Lanh dao Van phong UBND tinh ph€ duyét,  Lanh dao  Van 01 gio i b )
duyét hd s¢ | trinh Lanh dao UBND tinh xem xét, quyét dinh. |phong UBND tinh | lamvige |- Dw thao Giay ching
nhan hodc van ban tra
101i.
B13i Xe.m Xet; Lanh dao UBND tinh xem x&t, quyét dinh. Ijanh dao  UBND 0 ! gl.? ) HO 30
quyét dinh ho tinh lam vi€c | - Gidy ching nhén hodc




Cac buoc
thwe hién

Noi dung cong viéc

Don vi/nguoi
thwe hién

Thoi gian
thue hién

Két qua thue hién

SO van ban tra 1oi.
- Phong Hanh chinh — T4 chitc vao s6 van ban,
dong dau, luu trir ho so.

B14: Phat \ . ,

X .| - Chuyen két qua giai quyét TTHC (ban di¢n tu, | Phong Hanh chinh - . iy , . .
hanh va NG < \ 01 gio Giay chung nhan hoac
chuvén K&t ban gidy) cho chuyén vién tryc tiép tham muu | TO chtrc, Vin phong lam viee | van ban tra 1o

wven. 4. | xu ly thuc hi¢n s6 hoa, luu kho theo quy dinh. UBND tinh ' '

qua giai quyet R . .

- Chuyén két qua gidi quyét cho Trung tam va

guri cac co quan, don vi lié€n quan.

- Tra két qua cho to chirc, ca nhén.

o Ky‘>.<acxnhar’1 VICC, nhafl ket’qua t?f:n 1\/,[au s? O?.' Té chie, ci nhan: | - Thu Tai MBu sé 01.

B15: Tra keét|- Moi t0 chirc, cd nhan danh gid mic do hai cone chie tai Trun Trong gi0 Thu Gi
qué giai quyét | long. & ; €| hanh chinh |~ Thu Giay iy quyen

- Két thac hé so trén phan mém MGt ctra dién
ta.

tam

(néu dugc Gy quyén).
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