Sé: 2295/QD-UBND(CT); 15/09/2026; 11:03:58;

Phu luc

Luwu ¥ quy cAch thwe hién va quy wéc viét tit trong quy trinh:

- Khi chuyén ho so gidy: Chuyén day di Gidy tiép nhan hd so va hen tra két qua (Mdu sé 01 - Quyét dinh sé 1326/0D-
UBND ngay 11 thang 5 nam 2026 cua Chu tich Uy ban nhdn dan tinh); Phiéu kiém soat qua trinh giai quyét ho so (Mafu 6
06 - Quyet dinh s6 1326/0D-UBND ngay 11 thang 5 nam 2026 cua Chu tich Uy ban nhdn dan tinh) va kém theo ho so cta
ca nhan, t6 chiic (trong quy trinh viét gon la “Ho so”).

- Khi phan cong xir Iy hd so, chuyén hd so tir co quan, don vi nay sang co quan, don vi khac xur ly: Phai ky, ghi r6 ho
tén nguoi phan cong/nguoi giao, nguoi nhan va thoi gian giao, nhan trén Phiéu kiém soat qua trinh giai quyét ho so (Mau 6
06). Dong thoi, phai xu ly phan cong/chuyen dir liéu hd so dién tir trén Hé théng trang khdp voi thong tin trén Phiéu kiém
soat qua trinh giai quyét hd so (Mdu sé 06).

- Xt ly stra d6i, bd sung, hoan thién lai hd so hodc tra hd so thu tuc hanh chinh:

+ Truong hop h6 so con thiéu thong tin, chua day du, chua hop 1&: Trong thoi han khong qua 03 ngay lam viéc, ké tr
ngéy nhan duogc ho so tir Trung tam Phuc vu hénh chinh cong tinh hoac Trung tam Ph}_lc vu hémh’ chinh chg cap xa chuyén
dén phai ban hanh Thong bao y€u cau sira doi, bo sung, hoan thién lai ho so (Mau so 08 - Quyét dinh so 1326/QD-UBND
ngay 11 thang 5 nam 2026 cua Chu tich Uy ban nhdn dan tinh).

+ Truong hop khong dii co s dé giai quyét theo quy dinh: Ban hanh Thong bao tré lai, khong giai quyét ho so (Mau so
09 - Quyet dinh so 1326/QD-UBND ngay 11 thang 5 nam 2026 cua Chu tich Uy ban nhan dan tinh).

Viéc ky ban hanh théng bao Mau sb 08, Mau s6 09: Lanh dao co quan, don vico thAm quyén dang truc tiép xur 1y, tham

dinh tai cac budc cua quy trinh giai quyét thu tuc hanh chinh hoic ty quyén cho co quan, don vi cap dudi c6 thim quyén
truc tiép ky ban hanh thong bao.
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- Xir 1y yéu cau ding thuc hi¢n thu tuc hanh chinh (khi phat sinh Don dé nghi rat ho so thu tuc hanh chinh cta ca nhan,
t6 chu’c) Trudng hop ca nhan, t6 chirc ¢6 Pon dé nghi rat hd S0 (Mau s6 10 - Quyet dinh s6 1 326/0D-UBND ngay 11 thang
5 nam 2026 ciia Chii tich Uy ban nhén dén tinh) thi Quay tiép nhan hd 80 va tra két qua giai quyét tai Trung tdm Phuc vu
hanh chinh cong c6 trach nhiém kiém tra tinh trang va két qua giai quyét thu tuc hanh chinh theo quy dinh, ph01~ hop vai
nguoi thugc Trung tdm Phyc vy hanh chinh cong d€ kiém tra va xac nhan trén Thong bao dung giai quyét ho so (Mdu 50 05 -
Quyét dinh s6 1326/QD-UBND ngay 11 thang 5 nam 2026 cua Chu tich Uy ban nhan dan tinh) trage khi tra lai h6 so cho ca
nhan, t6 chuec.

- Quy wdc viét tdt trong Quy trinh gidi quyét:

+ Céc budc trong quy trinh, viét tat 1a: “B1, B2, B3...”.

+ S¢ Cong Thuong, viét tat 1a: “SCT”.

+ Phong K¥ thuat an toan — Mbi trudng, viét tat 1a: “Phong KTATMT”.
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1. Thii tuc cAp Gidy chirng nhan ding ky hoat dong thir nghiém chit hrong sian pham, hang héa
2. Thii tuc cip bo sung, sira ddi Gidy chirng nhin ding ky hoat dong thir nghiém chit lwong san pham, hang
hoa
3. Thi tuc cAp Gidy ching nhén dang ky hoat dfng giam dinh ddi twong hoat dong trong linh vuc tiéu chuin
va hoat dong trong linh vuc quy chuan ky thuat

4. Thu tuc cap b6 sung, sua doi Glay chirng nhan diang ky hoat dong giam dinh doi tuwgng hoat dong trong linh
vuc tiéu chuin va hoat dong trong linh vuc quy chuin ky thuat

5. Thii tuc cAp Gidy chirng nhan diing ky hoat dong chirng nhin san phim, hé théng quan ly
6. Thii tuc cAp bo sung, sira ddi Gidy chirng nhin ding ky hoat dong chirng nhin sian pham, hé thong quan ly
Thoi han giai quyét: 07 ngay 1am viéc ké tir ngdy nhan ho so day du, hop 1é.

Cac bude Nbi dune cbne vide Pon vi/nguoi Thoi gian Két qua
thuc hién : g cong vit thuc hién thuc hién thuc hién

Tiép nhén va xir Iy hd so tai S¢ Cong Thwong: 04 ngay lam viéc

- Hudéng dan, kiém tra, ti€ép nhan
ho so.

] x NPT Tb chitc, c4 nhén; . - Mau s6 01.
B1: Hwong dan, | - Nhap dir liu thong tin ho so| . A Trong gio Xz
X A 1A . A A cong chuc, vién . > - Mau s6 06.
tiep nhan ho so0 | vao Phan mém. L . hanh chinh X
' A _ 4 | chuc tai Trung tam - Ho so.
- Thuc hién s6 hoa va luu trtt ho
so dién tur.
- Mau s6 01.

B2: Chuyén hé | Chuyén ho so (gidy, dién tir) vé | Cong churc, vién

SO SCT xur ly. chirc tai Trung tam 01 gio lam viéc | - Mau s6 06.

- HoO so.
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Cac buoc
thuc hién

NOi dung cong viéc

Don vi/nguoi
thuc hién

Thoi gian
thuc hién

Két qua
thuc hién

Lanh dao phong KTATMT phan

B3: Phi A cong cho chuyén vién xu ly. Lich d e - Mau s6 01.
o A CONE I Tren phiéu kiém soat qua trinh an a0 PRONE | g gid 1am viée | - Mau sb 06.
Xxw ly ho so A, 1A X A KTATMT \
gidi quyét ho so (Mau so6 06). - Hd so.
- Trén phan mém.
- Mau s6 01.
Chuyén vién phong KTATMT - Mau 56 06
B4: Thyc hign Xf)fuly}'fenhévlse(;l gla(r)lrllgmuu xu ly Chuyén vién 2,5 ngay lam viéc | Ho so.
xur ly, tham dinh theo quy dinh hién hanh phong KTATMT " | - Van ban d& nghi.

- Dy thao Gidy ching
nhan.

BS5: Tham muu
Lanh dao phé
duyét

Lanh dao phong KTATMT xem
xét, tham muu chuyén trinh
Lanh dao Sé.

Lanh dao phong
KTATMT

04 g1 lam viée

Lanh dao SCT xem xét, phé
duyét.

Lanh dao SCT

04 g1 lam viée

- Ho so.

- Vin ban dé nghi.

- Dy thao Gidy ching
nhan.

B6: Phat hanh
va chuyén két
qua cho Trung
tam; s6 héa két
qua giai quyét

Vin thu vao sd vin ban, dong
ddu, phat hanh, luu hd so (ban
gidy/ban dién tir).

- Chuyén két qua giai quyét dén
Bo phan tiép nhan ho so cua So
Cong Thuong tai Trung tam.

Van thu SCT

02 gio lam vige

- Hb so.

- Van ban c6 lién quan
(n€u co).

- Vin ban dé nghi.

- Dy thao Gidy chung
nhan.
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Cac buoc
thuc hién

NOi dung cong viéc

Don vi/nguoi
thuc hién

Thoi gian
thuc hién

Két qua
thuc hién

- Chuyén két qua cho cong chirc
tryc tiép tham muu giai quyét
TTHC thyc hién s6 héa, luu kho
theo quy dinh.

Tiép nhan, luan chuyén va xir Iy ho so lién thong tai Vin phong UBND tinh: 03 ngay lam viéc

B7: Tiép nhan

Cong chitc Trung tdm nhan hd

hd so tai Trune | S° lién thong, luan chuyén vé|Cong chuc tai 01 it lam vide | HO so.
tAm : & | Lanh dao Van phong UBND tinh | Trung tam & ' - Phiéu chuyén.

xu ly.
B8: Phan cong | Lanh dao Van phong UBND tinh | Lanh  dao  Van 01 it lam vide | H6 so.
xir Iy hd so phan cong xi Iy hd so. phong UBND tinh & *" | - Phiéu chuyén.
B9: Chuyén hd| 200, dao phong chuyén mon | Lanh dao phong |- Héso
o chuyén hd so cho chuyén vién | Cong nghiép - Xay | 01 gio lam viéc

tham muu xu ly. dung

- H6 so.
e .. | Chuyén vién - Van ban de nghi.

B10: Xir Iy hd so | C1uyen vien phong Cong nghiép | o Cong | 01 ngdy lam viéc |- Du thdo Gidy chimg

- Xay dung tham muu xir 1y.

nghi¢p - Xay dung nhan.
Lanh dao phong chuyén mén | . . - Hb so.
B11: Thim tra|xem xét, trinh 1dnh dao Vin Lanh dao phong - Vin ban dé nghi.

ho so

phong UBND tinh xem xét,
quyét dinh.

Cong nghiép - Xay
dung

03 gio lam viée

- Dy thao Gidy chung

nhan.
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Cac buoc No6i dune cone viee DPon vi/nguoi Thoi gian Két qua
thuc hién : g cong it thuc hién thuc hién thuc hién
Lanh dao Van phong UBND tinh - Hoso.
B12: Phé duyét anhi ¢ao Van phons u Lanh dao Van T n - Vin ban dé nghi.
N *" | phé duyét, trinh 1anh dao UBND N , 04 gio lam vige 2 )
ho so phong UBND tinh - Dy thao Gidy chuing

tinh xem xét, quyét dinh

nhan.

B13: Xem xét,
quyét dinh ho so

Lanh dao UBND tinh xem xét,
quyét dinh.

Lanh dao UBND
tinh

04 gio lam vige

- Ho so.
- Gidy chirng nhan.

B14: Phat hanh
va chuyén ket
qua giai quyet

- Phong Hanh chinh - T6 chirc
vao sb6 vin ban, dong diu, luu
trit ho so.

- Chuyén két qua giai quyét
TTHC (ban dién tir, ban gidy)
cho chuyén vién tryc tiép tham
muu xu 1y thuc hién sb hoa, luu
kho theo quy dinh.

- Chuyén két qua giai quyét cho
Trung tam va g cac co quan,
don vi lién quan.

Phong Hanh chinh
- T6 chuc, Van
phong UBND tinh

02 gio lam viée

- Gidy chtng nhan.

B15: Tri két qua
gidi quyet

- Tra két qua cho to chuc, ca
nhan.

- Ky x4c nhan viéc nhan két qua
trén mau phiéu theo quy dinh
(néu co).

- Moi t6 chue, ca nhan danh gia
muc do hai long.

T6 chirc, ca nhan;
cong chuc, vién
churc tai Trung tam

Trong gio
hanh chinh

Tra két qua Gidy chimng
nhan cho té chue, ca
nhan, cic mau phiéu,
gidy to lién quan theo
quy dinh.
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Cac budc No6i dune cone viee Don vi/nguoi Thoi gian Két qua
thuc hién : g cong it thuc hién thuc hién thuc hién

- K&t thiic h6 so trén phan mém
mot cura dién tur.

7. Thi tuc cép lai Gidy chirng nhin ding ky hoat dong thir nghiém chét lwong san pham, hang hoa

_ 8. Thu tyc cip lai Gidy ching nhin dang ky hoat dong giam dinh ddi twong hoat dong trong linh vue tiéu
chuin va hoat dong trong linh vuc quy chuan ky thuat

9. Thii tuc cap lai Gidy chig nhin ding ky hoat déng chirng nhén san pham, hé thong quan ly
Thoi han giai quyét: 03 ngay lam viéc ké tir ngay nhan ho so day du, hop 1¢é.

Cac buée Nbi dune cbne vide Pon vi/ngudi Thoi gian Két qua
thuc hién : § cong Vit thue hién thue hién thue hién

Tiép nhan va xir Iy hé so tai S¢ Cong Thuwong: 1,5 ngay lam viée

- Hudng dan, kiém tra, tiép nhan

ho so. TS chil 4 nha Mau s6 01
. x A 1 1A n oA 0 chuc, cd nhan; . . :
B1: Huwong dan, | - Nhap dir liu thong tin ho so| . A Trong gio X Z
X A LA \ A2 cong chuc, vién \ , - Mau s06 06.
tiép nhan hé so | vao Phan mém. O ~ hanh chinh .
: o _ . | chuc tai Trung tam - Hd so.
- Thuc hién s6 hoa va luu trit ho
so dién tu.
- Mau s6 01.

B2: Chuyén hé | Chuyén ho so (gidy, dién tir) vé | Cong chtic, vién

SO SCT xtr ly. chirc tai Trung tdm 01 gicrlam vigc | - Mau 56 06.

- HO so.
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Cac buoc
thuc hién

NOi dung cong viéc

Don vi/nguoi
thuc hién

Thoi gian
thuc hién

Két qua
thuc hién

Lanh dao phong KTATMT phan

B3: Pha A cong cho chuyén vién xu 1y. Lich d e -MAu s6 01.
o an COng | Tien phiéu kiém soat qua trinh an a0 PhonE | gid 1am viée | - Mau sb 06.
Xxw ly ho so A, 1A X A KTATMT \
giai quy€t ho so (Mau so6 06). -HJ so.
- Trén phan mém.
- Mau s6 01.
Chuyén vién phong KTATMT - Mau 56 06.
B4: Thuc hién| ., o0 Vil Phong 1 Chuyén vién ... .. |-Hoso.
<t IV. thim dinh | *Y¥ Iy h6 so, tham muu xu 1y hone KTATMT 07 gio lam vige N _
Y, : theo quy dll’lh hlél’l hanh p g - Van ban dé l’lghl.

- Dy thao Gidy ching
nhan/ van ban tra 101.

BS5: Tham muu
Lanh dao phé
duyét

Lanh dao phong KTATMT xem
xét, tham muu chuyén trinh
Lanh dao Sé.

Lanh dao phong
KTATMT

01 gio lam viée

Lanh dao SCT xem xét, phé
duyét.

Lanh dao SCT

01 gio lam viée

- H6 so.

- Vin ban dé nghi

- Dy thao Gidy ching
nhan/ van ban tra 101.

B6: Phat hanh
va chuyén két
qua cho Trung
tam; s6 héa két
qua giai quyét

Vin thu vao sd vin ban, dong
dau, phat hanh, luu hd so (ban
gidy/ban dién tir).

- Chuyén két qua giai quyét dén
Bo phan tiép nhan ho so cua So
Cong Thuong tai Trung tam.

Van thu SCT

01 gio lam viée

- Hb so.

- Van ban c6 lién quan
(n€u co).

- Vin ban dé nghi.

- Dy thao Gidy chung
nhan/ van ban tra 101.
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Cac buoc No6i dune cone viee DPon vi/nguoi Thoi gian Két qua
thuc hién : g cong it thuc hién thuc hién thuc hién
- Chuyén két qua cho cong churc
tryc ti€p tham muu giai quyét
TTHC thuc hién s6 hoa, luu kho
theo quy dinh.
Tiép nhan, luan chuyén va xir Iy hd so lién thong tai Vin phong UBND tinh: 1,5 ngay lam viéc

B7: Tiép nhan

Cong chitc Trung tdm nhan hd

hd so tai Trune | S° lién thong, luan chuyén vé|Cong chuc tai 01 it lam vide | HO6 so
tAm : & | Lanh dao Van phong UBND tinh | Trung tam & ' - Phiéu chuyén

xu ly.
B8: Phan cong | Lanh dao Van phong UBND tinh | Lanh  dao  Van 01 it lam vide | Ho so
xir Iy hd so phan cong xi Iy hd so. phong UBND tinh & *" | - Phiéu chuyén
B9: Chuyén hd Lanh; de_loA phong chuyeP mon Lelnh da(.)A phO{lg L - HO so
o chuyén hd so cho chuyén vién | Cong nghiép - Xay | 01 gio lam viéc

tham muu xu ly. dung

- H6 so.
A in \ A .. | Chuyén vién - Viin ban dé nghi.

B10: Xir I hd so | Chuyen vién phong Cong nghiép | 0 Cong | 04 giolamviéc |- Du thao Gidy chimg

- Xay dung tham muu xu ly.

nghiép - Xay dyng

nhan/ van ban tra 101.

B‘11: Thim tra
ho so

Lanh dao phong chuyén mon
xem x¢&t, trinh lanh dao Van
phong UBND tinh xem xét,

quyét dinh.

Lanh dao phong
Cong nghiép - Xay
dung

01 gio lam viée

- H5 so.
- Vin ban dé nghi.

- Dy thao Gidy chimng

nhan.
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Cac buoc No6i dune cone viee DPon vi/nguoi Thoi gian Két qua
thuc hién : g cong it thuc hién thuc hién thuc hién
Lanh dao Van phong UBND tinh - Hoso.
B12: Phé duyét anhi ¢ao Van phons u Lanh dao Van T n - Vin ban dé nghi.
N *" | phé duyét, trinh 1anh dao UBND N , 01 gio lam vige 2 )
ho so phong UBND tinh - Dy thao Gidy chung

tinh xem xét, quyét dinh

nhan/ van ban tra 101.

B13: Xem xét,
quyét dinh ho so

Lanh dao UBND tinh xem xét,
quyét dinh.

Lanh dao UBND
tinh

02 gio lam vige

- HO so.
- Gidy ching nhan/ van
ban tra 101.

B14: Phat hanh
va chuyén ket
qua giai quyet

- Phong Hanh chinh - T6 chirc
vao sd van ban, dong dau, luu
trit ho so.

- Chuyén két qua giai quyét
TTHC (ban dién tir, ban gidy)
cho chuyén vién truc tiép tham
muu xu 1y thuc hién sb hoa, luu
kho theo quy dinh.

- Chuyén két qua giai quyét cho
Trung tdm va gui cac co quan,
don vi lién quan.

Phong Hanh chinh
- To chie, Van
phong UBND tinh

01 gio lam vige

- Gidy chtng nhan/ vin
ban tra 101.

B15: Tri két qua
gidi quyet

- Tra két qua cho to chuc, ca
nhan.

- Ky xac nhan viéc nhan két qua
trén mau phiéu theo quy dinh
(néu co).

T6 chirc, ca nhan;
cong chuc, vién
chuec tai Trung tdm

Trong gio
hanh chinh

Tra két qua Gidy chimng
nhan cho té chue, ca
nhan, cic mau phiéu,
gidy to lién quan theo
quy dinh.
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Cac buoc
thuc hién

NOi dung cong viéc

Don vi/nguoi
thuc hién

Thoi gian
thuc hién

Két qua
thuc hién

- Moi to chire, ca nhan danh gia
murc do hai long.
- Két thiic ho so trén phan mém
mot cura dién tur.
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