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UBND TINH QU‘ANG NGAI CONG HOA XA HOI CHU NGHIA VIET NAM
VAN PHONG Poc lap - Tu do - Hanh phic

S4:2000 /\V/P-HCQT Quang Ngdi, ngdy 09 thang 10 nam 2023
VIV tiép tuc bo sung, 1am sach
dir liéu théng tin CBCCVC
trén phan mém Quan ly
CBCCVC

Kinh guri:
- Lanh dao Van phong UBND tinh;
- Céc phong, ban, don vi truc thudc.

Theo de nghi cua S& Noi vy tai Cong vian s6 1834/SNV-CCVC ngay
06/10/2023 vé vige bd sung, 1am sach di liéu can bd, cong chirc, vién chuc; tiép
theo Cong van sd 955/VP-HCQT ngay 07/6/2023 va Cong vin so 1796/VP-
HCQT ngay 12/9/2023, Chanh Vin phong UBND tinh (Véin phong) yéu cau:

1. Lanh dao Van phong, cong chirc, vién chirc, nguoi lao dong (CBCCVC)
cua cac phong, ban, don vi dang nhap bang tai khoan c4 nhan vao phdn mém
Quan Iy CBCCVC (phan mém) theo dia chi: https:/quangngai.vnerp.vn dé ra
soat toan bo cac trudng thong tin, chinh sira, bo sung cac trudng thong tin chua
dung, con thiéu trong co so dit liéu vé CBCCVC cia ¢4 nhan dam bao “Pung -
Pii - Sach - Séng” theo quy dinh, cu thé:

a) Nhom thong tin can ra soat bd sung, gom:
1) Tuyén dung, qud trinh céng tdc;

2) Lwong, phu cdp chirc vu;

3) Trinh dé dao tao, béi dudng;

4) Khen thuong, ky ludt,

5) Pac diém lich sir ban than;

6) Thong tin khac;

7) Két qua xép loai chdt lwong;

8) Hoan canh kinh té gia dinh.

* Luu y: Nhimg truong thong tin nao ma phan mém cho phép nhap thong
tin thi khong de trong (truong hop khong c6 thong tin thi ghi “Khong™, vi khi
xudt dir lidu, néu dé trong phan mém sé b&o chwa nhdp).

b) Tiép tuc ra soat, diéu chinh lai trudng “Loai can bo™; truong “Chuc vu”
doi vai CBCCVC cé chac vu.

Thoi gian hoan thanh cham nhat dén ngay 20/10/2023.
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2. Cac cong chirc duge giao nhiém vu gitp viée cho cac dong chi 1anh dao
UBND tinh c6 trich nhiém béo céo dé cac déng chi 1anh dao UBND tinh biét,
thuc hién viéc ding nhap va ra soat, chinh sira, bo sung thong tin ca nhan vao
Phan mém.

3. Giao Phong Hanh chinh - Quan tri

a) Tiép tuc ra soat, cap nhat lai truong “S6 hiéu CBCCVC” trong Phan
mém dang véi sb hiéu cua timg CBCCVC da duoc co quan co tham quyén cap
dé dam bao diéu kién ky so.

b) Chu tri, phbi hop voi cac phong, don vi lién quan hudéng dan, kiém tra,
ra soat viéc cap nhat, bo sung théng tin CBCCVC 1én Phan mém.

4. Pé nghi Trudng cac phong, ban, don vi truc thudc td churc trién khai
thuc hién; truong hop phong, ban, don vi nao chua hoan thanh viéc cap nhat, bo
sung thong tin va dam bao dir liéu “Pung - Pu - Sach - Song” theo quy dinh,
lam anh hudng dén qua trinh phé duyét Co sé dit lisu CBCCVC cua tinh vao Co
so dit liéu qudc gia vé CBCCVC, thi Chanh Vian phong s& xem Xét trach nhiém
nguoi ding dau va dua vao nhan xét danh gia phan loai CBCCVC nam 2023.

Yéu cau Lanh dao Vin phong, cac phong, ban, don vi truc thudc nghiém
tlc, khan truong trién khai thuc hién./.

Noi nhén:

- Nhu trén;

- CT, PCT UBND tinh;

- S6 Noi vy;

- VPUB: CVP, PCVP, CBTH,;
- Luu: VT, HCQT(b).
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