Ky bdi: Trung tam Cong
baovaTinhoc =~ |
Cd quan: Van phong Uy
<) banNhén dén, Tinh

UBND TINH QUANG NGAI ~ CONG HOA XA HQI CHU NGHIA VIET NAM

VAN PHONG Doc lap - Tu do - Hanh phuic
S6:113 /QD-VP Quadng Ngdi, ngay 08 thang 9 nam 2021
QUYET PINH

Ban hanh Quy ché hoat dong ciia Trang Thong tin dién tir va
Ban Bién tap Trang Thong tin dién tir Van phong UBND tinh

CHANH VAN PHONG UBND TINH QUANG NGAI

Can cir Nghi dinh s6 43/2011/NP-CP ngay 13/6/2011 ciia Chinh phit quy
dinh vé viéc cung cdp théng tin va dich vu cdng triee tuyén trén trang thong tin
dién tir hodc cong thong tin dién tir ciia co quan nha nude;

Can cir Théng tw s6 32/2017/TT-BTTT ngay 15/11/2017 ciia B truéng B
Théng tin va Truyén thong quy dinh vé viéc cung cdp dich vu cong truc tuyén va
bdo ddm kha nang truy cdp thudn tién doi véi trang théng tin dién tir hodc cong
thong tin dién tir cua co quan nha nuoc;

Can cir Quyét dinh s6 16/2017/0P-UBND ngay 19/4/2017 ciia UBND tinh
Qudng Ngdi ban hanh Quy ché hoat déng ciia Cong thong tin dién tir tinh Qudng
Ngai; Can cir Quyét dinh sé 26/2016/QD-UBND ngay 16/6/2016 ciia UBND tinh
Qudng Ngdi vé viéc quy dinh chirc ndng, nhiém vy, quyén han va co cdu té chirc
cua Van phong UBND tinh;

Can cit Quyét dinh s6 126/0D-VP ngay 31/10/2019 quy dinh chirc ning,
nhiém vu, quyén han cdc phong, ban, don vi truc thuéc Vin phong UBND tinh;
Quyét dinh s6 92/0P-VP ngay 11/8/2021 cua Chanh Van phong UBND tinh vé
viéc thanh ldp Ban Bién tap Trang thong tin dien tw Van phong UBND tinh
Quang Ngai;

Theo dé nghi ciia Gidm déc Trung tdm Céng bdo va Tin hoc Qudng Ngai,

QUYET PINH:

Picu 1. Ban hanh kém theo Quyét dinh ndy Quy ché hoat dong cua Trang
Thong tin dién tor va Ban Bién tap Trang Thong tin dién tr Van phong UBND
tinh.

Diéu 2. Quyét dinh nay c6 hiéu lyc thi hanh ké tir ngay ky.

Diéu 3. Trudng cac phong, ban, don vi; can by, cong chirc, vién chirc va
nguoi lao dong thuéc Van phong UBND tinh; cac thanh vién Ban Bién tap chiu
trach nhiém thi hanh quyét dinh nay./.

Noi nhén: HANH VAN PHONG
S VA'N PHONG \s WL/
N Uy BAN =/
- UBND céc huyén, thi x, thanh phd;
- VPUB: C, PCVP, HCTC, QTTV, CBTH,;

- Nhu Diéu 3;
- CT, PCT UBND tinh (B/céo);
- Luu: VT, CBTH. = Pham Xuan Dué

- VPTU; VP boan bBQH&HDND tinh;
- Cac So, ban nganh;
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QUY CHE
Hoat dong cia Trang Thong tin dién ti va
Ban Bién tap Trang Thong tin dién ti Vin phong UBND tinh
(Ban hanh kém theo Quyét dinh sé  /OD-VP ngay  19/2021 ciia
Chanh Van phong UBND tinh)

Chuong I
‘ QUY PINH CHUNG
Piéu 1. Quy dinh chung

1. Trang Thong tin dién tor cia Van phong UBND tinh Quang Ngai (sau
day viét tat 13 Website Vian phong) dugc xdy dung nhim cung cép cac chi
truong, chinh sach, phap luat cua nha nudc, cac co ché chinh sach nha nuéc va
cua tinh; cac hoat dong lién quan dén Van phong UBND tinh.

2. Ban Bién tap (sau day viét tit 1a BBT) 1a Bo phan kiém nhiém, gilp
Chanh Van phong quan ly, van hanh Website Véan phong; c6 trach nhiém thu
thap, xtr 1y va bién tdp thong tin (bao gém tin viet, bai vi€t, hinh anh, video)
trude khi xuat ban dang trén Website Van phong.

Piéu 2. Pham vi diéu chinh, di twong ap dung

1. Pham vi diéu chinh: Quy ché nay quy dinh viéc to chue, quan 1y, cung
cap théng tin trén Website Vin phong; quy dinh vé co ciu, t6 churc, hoat dong

ciia BBT va trach nhiém cung cip thong tin cia Van phong UBND tinh trén
Website.

2. Pbi twong ap dung: Quy ché nay ap dung d6i véi tat ca cac phong, ban,
don vi truc thudc; can bd, codng chirc, vién chic va ngudi lao dong thudc Van
phong UBND tinh quan ly.

Piéu 3. Tén mién truy cip, tiéu chuin ky thuat

1. Website Vin phong c6 tén mién https://vpubnd.quangngai.gov.vn; dat tai
52 Hung Vuwong, TP.Quang Ngii; dién thoai: 0255.3 712135; hom thu:
vpub@quangngai.gov.vn.

2. Website Van phong dam bao tuan thu cac tiéu chuan ky thuat vé ung
dung Cong ngh¢ thong tin trong co quan nha nudc.

) Chuwong 11 .
CUNG CAP THONG TIN TREN WEBSITE VAN PHONG

Piéu 4. Hinh thirc cung cap thong tin trén Website Vin phong
1. Théng tin trén Website Vin phong dugc thé hién bang tiéng Viét.


https://vpubnd.quangngai.gov.vn/

2. Thong tin cung cap trén Website Vin phong: Thong tin cung cap trén
Website Van phong thuc hién theo quy dinh tai Nghi dinh sO 43/2011/ND-CP
ngay 13/6/2011 cua Chinh phu quy dinh vé viéc cung cap thong tin va dich vu
cong truc tuyén trén Trang/Cong Thong tin dién tir ctia co quan nha nude. Trong
d6, bao gdm cac thong tin chu yéu sau:

a) Thong tin gidi thi¢u: Co cau, t6 chuc, chic ndng, nhi¢ém vu, quyén han
cua Van phong; tom tat ti€u sir, nhi¢ém vu dam nhiém cta lanh dao Van phong va
cac phong, ban, don vi truc thugc Van phong;

b) Tin tirc, sy kién: Cac chu truong, duong 16i ctia Pang, chinh sach, phap
luat ciia Nha nudc; cac thong tin lién quan dén hoat dong ctia Van phong, cua
Pang uy Van phong va Cong doan, Chi doan Thanh nién ctua Van phong UBND
tinh.

¢) Thong tin chi dao, dicu hanh: Céc két luan ctia Chanh Van phong da c6
chinh thirc bang vén ban; Lich cong tac cua Lanh dao UBND tinh, VP.UBND
tinh; ¥ kién xur ly, phan hoi cia t6 chuce, cé nhan.

d) Thong tin tuyén truyén: Tuyén truyén, pho bién, huéng dan viéc thuc

hién phap luat vé cac thu tuc hanh chinh, cac dich vu cong hanh chinh; Hé thong
van ban quy pham phép luat va van ban quan ly hanh chinh c6 lién quan.

d) Bang tai Cong bao dién tir tinh.

e) Thong tin Trao d6i — Hoi dap.

g) Muc thong tin vé du an, hang muc dau tu, diu thiu, mua sam cong.

h) Muc 13y ¥ kién gop ¥ cta to chirc, ca nhan.

1) Muc thong tin lién hé.

K) Cac thong tin khac theo chi dao cia Chanh Vin phong Uy ban nhan dan
tinh.

3. Website Van phong UBND tinh phai dam bao kha néng truy cap thuén
tién va cung cap dich vu cong truc tuyén (néu co) theo quy dinh tai Thong tu s6
32/2017/TT-BTTT ngay 15/11/2017 cta Bo truéng BO Thong tin va Truyén
thong

Picu 5. Trach nhiém, quy trinh cung cip thong tin trén Website Vin
phong

1. Van phong UBND tinh ¢6 trach nhiém cung cap day du cac thdng tin trén
Website Van phong theo ding quy dinh cta phap luat va ndi quy, quy ché cua co
quan.

2. Céc tin viét, bai viét, hinh anh guii dang 1én Website Vin phong phai
danh vi tinh, giri qua hop thu dién tr cong vu cho Thu ky BBT dé xét duyét,
chinh stra ndi dung, trinh Trudng ban (hodc Phé Trudng ban) BBT Ky duyét cho
dang; sau khi dugc ky duyét, gui file mém qua hop thu dién tir cong vu cho quan
tr1 Website dé dang 1én Website Van phong.



2. Tin, bai phai c6 tén, dia chi cua nguoi viét, tin bai suu tim phai néu 1o
tai liéu tham khao hodc ngudén goéc dang.
Chuong II1

‘ HOAT PONG CUA BAN BIEN TAP
Piéu 6. Ban Bién tap

1. BBT duoc thanh 1ap theo Quyét dinh ctia Chanh Vian phong UBND tinh;
Trudng ban, Phd Trudng ban BBT va céc thanh vién BBT lam viéc theo ché do
ki€ém nhiém.

2. BBT c¢6 trach nhiém quan 1y toan b thong tin cua Website Van phong.
T6 chire viée thu thap, phé duy¢t va chiu trach nhiém vé ndi dung thong tin duoc
dang tai trén Website Van phong va huéng thi lao, phu cap theo quy dinh.

Piéu 7. Trach nhiém cia BBT

1. Pinh hudng nd1 dung thong tin trén Website Van phong; thong tin dugce
cung cap trén Website Vin phong phai dam bao kip thoi, chinh x4c, dung quan
diém, chu truong, duong 16i ctia Pang, chinh sach phap luat ciia Nha nudc, dong
thoi phai tudn thi cac quy dinh ctia phap luat vé bao vé bi mat nha nudc, bao chi,
sO hiru tri tué€ va quan 1y thong tin trén Internet.

2. Truong BBT la nguoi diéu hanh hoat dong cua BBT theo nhiém vu,
quyén han duoc quy dinh tai Quy ché nay va chiu trach nhiém trudc phap luat vé
hoat dong ciia Website Van phong; ky duyét tin, bai, hinh anh, video hoic uy
quyén cho Ph6 Truong BBT ky duyét dé dang trén Website; phan cong, chi dao,
kiém tra cac Thanh vién BBT,

3. Pho Truong BBT la nguoi giup Trudng ban trong cong tac bién tap, chiu
trach nhiém trudc Truong ban vé linh vuc duoc phan cong phy trach; duge uy
quyén cua Truéng BBT ky duyét va chiu trach nhiém toan b ndi dung thong tin
dang trén Websiet Van phong dam bao kip thoi, chinh xac, dung quy dinh.

4, péc thanh Vién’BBT duoc giao phu trach linh vuc nao phai co trach
nhiém tong hop, cung cap thong tin kip thoi, chinh xac trén Website Véan phong;
chiu trach nhiém truéc 1anh dao BBT vé ndi dung tin, bai trong pham vi dugc
phan cong phu trach. Ngoai ra, phai thuc hién cac nhiém vu khac do Trudng, Pho
BBT phan cong.

Picu 8. Ché d6 hoi hop, béo cao

1. BBT hop thuong ky 6 thang mot lan dé danh gia hoat dong ctiia Website
Vin phong. Truong hop can thiét, Truong BBT hop dot xuat.

2. binh ky 6 thang, nam Trung Tam Cong b&o va Tin hoc tham muu BBT,
bao cao gui Chu tich UBND tinh vé két qua thyc hién nhiém va dé xuat cac giai
phap nham nang cao hiéu qua hoat dong Website Van phong.

Piéu 9. Kinh phi hoat dong



1. Kinh phi hoat dong ctia Website va BBT duoc bb tri tir nguon kinh phi tu
cht do ngan sach tinh cap hang nam dé chi hoat dong thuong xuyén ctia Van
phong UBND tinh.

2. Ché do nhuat but, thu lao khi cung cip thong tin trén Website Van phong
dugc thyc hién theo quy dinh hién hanh cua Trung wong va cua tinh Quang Ngai
vé muec chi trén Cong/Trang Thong tin dién tur.

3. Ché d6 nhuét but, thu lao dugc thanh toan mdi quy mot lan.

_ Chuong IV
‘ TO CHUC THU'C HIEN
DPieu 10. Trach nhiém cia cac phong, ban, don vi

1. Trung tim Cong bao va Tin hoc: La co quan Thuong tryc cua BBT
Website Van phong; 1am nhiém vu thu ky BBT; dong thoi, bao dam ha tang k§y
thuat hoat dong lién tuc 24 gio trong tat ca cac ngay.

2. Phong Quan tri tai vu: Chiu trach nhiém lap du toan, thanh quyét toan
cac khoan thu, chi phuc vy hoat dong cua Website Van phong kip thoi, dang tiéu
chan, dinh mac va quy dinh hién hanh.

3. Cac phong, ban, don vi truc: Pon doc, nhac nhd cong chirc, vién chirc
ctia phong, don vi minh tham gia viét tin, bai vé linh vuc phu trach giri BBT,
nham .dam bao cho ndi dung chuyén muc phong phu, thiét thuc dap Gmg duogc
yéu cau hoat dong cua Vin phong; cung cap cac thong tin, cac van ban dé dua
Ién Website Van phong; thuong xuyén kiém tra, kip thoi phdi hop v6i BBT dua
cac muc thong tin can thiét (do phong cung cp) 1én Webside Vian phong.

Piéu 11. Trach nhiém thi hanh

1. BBT, can bg, cong chirc, vién chirc va nguoi lao dong Van phong UBND
tinh c6 trach nhiém thwc hién nghiém tic Quy ché nay. Ca nhén, tip thé nao thuc
hién tot, c6 sang kién va dong gop tich cuc vao hoat dong cua Website Vin
phong s& dugce xem xét, khen thudng vao dip tong két cudi nam.

2. Trong qua trinh thuc hién néu c6 vudéng mac, phat sinh, can bo, cong
chtic, vién chiic bao céo vé Trung tdm Cong bao va Tin hoc tong hop dé trinh
Chéanh Vin phong dé stra d6i, bo sung cho phu hop./.
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